
Teacher	  Back	  Up	  
HINT:	  Before	  moving	  files	  to	  the	  back	  up,	  you	  may	  want	  to	  organize	  them.	  Creating	  a	  dated	  folder	  
is	  one	  idea,	  so	  you	  will	  know	  when	  you	  have	  last	  backed	  up	  your	  data.	  
	  
Steps	  to	  Follow	  

1. Click	  anywhere	  on	  your	  desktop	  to	  get	  in	  FINDER.	  
2. Click	  GO	  and	  then	  CONNECT	  TO	  SERVER	  (Shortcut	  is	  Command	  K)	  
3. In	  the	  server	  address	  window	  type	  in	  smb://musd_nas/teachers/jwilson	  *YOUR	  FIRST	  

INITIAL	  LAST	  NAME	  
4. Click	  CONNECT	  
5. Username	  should	  be	  \jwilson	  (Your	  first	  name	  last	  initial)	  
6. Type	  in	  your	  Password	  (Same	  as	  AERIES)	  
7. You	  will	  see	  an	  icon	  on	  your	  desktop-‐	  much	  like	  a	  flash	  drive	  you	  can	  STORE/BACK	  UP	  

files	  by	  dragging	  them	  into	  the	  icon.	  	  
8. You	  can	  create	  any	  organizational	  structure/folders	  with	  in	  this	  Server	  to	  meet	  your	  

needs.	  Additionally,	  teams	  can	  share	  information	  from	  their	  personal	  folder	  with	  their	  
team	  folder.	  

	  
	  
	  	  

	  


